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Date Posted Internally/Externally: August 2, 2024 

Position: Administrative Professional II/ Environmental Health Support Staff /Full Time (40 hours/week) 
 
General statement of duties:  

The incumbent promotes and supports population health by providing a variety of clerical, administrative and technical support 
services such as providing specialized, technical, program, or department specific information to internal and external customers; 
interviewing internal and external customers to establish services needed.   

Occasional weekend or evening work may be required. 

Required education, experience, and training: 

Applicants must have a High School Diploma/GED. 

Experience working in a busy office environment providing services to a variety of socioeconomic and cultural backgrounds.  
Candidate shall be detailed oriented and be able to multitask.  Basic math skills are required as the candidate will be required to do 
basic cashiering, program billing, deposits, and reconciling accounts. 

Additional requirements: 

Starting salary will depend on qualifications with excellent benefits package available including medical and dental insurance, PERS, 
paid holidays and paid sick leave.   

Interested parties submit resume to: 

Kurt Schroeder, REHS Interim Environmental Health Director at kschroeder@hancockph.com 

or 

Hancock Public Health 
Attn: Kurt Schroeder, REHS  
2225 Keith Parkway 
Findlay, Ohio  45840 
 
Resumes will be accepted until position filled. 
 
A complete job description can be found at www.HancockPH.com under Employment Opportunities.  
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